[puiaoxenne 8. HWHCTPYKTHBHBIE MaTepHaJbl [Jsl JHI, MPHUBJIEKAEMBbIX
K NMPOBeJIeHUI0 HTOTOBOI0 COYMHEHM (M3J10:KeHHA)

1. UacTpyKums A8l pyKOBOAMTEIsS 00pa30BaTeIbHOH OpraHnu3anum

Ha >Tane moAroToBKM K NMpoBeJeHUIO HTOTOBOr0 COUYMHEHUS (M3/10KeHH)

PykoBoguTenp MOMKEH O3HAKOMUTBCS C HOPMATUBHBIMH TPABOBBIMH JOKYMEHTaMH,
pEriiaMeHTUPYIOIIMMHU MTPOBEIEHUE UTOTOBOTO COYMHEHUS (M3JI0KEHUS):

MOPSIZIKOM TMPOBEICHHUSI HTOTOBOTO COYMHEHHUS (U3JIOKEHUSI) HA TEPPUTOPUH CYOBEKTa
Poccuiickoit ®enepauun, onpeaenennsim OVB;

METOJIMYECKUMU MaTepuasamMu PocoOpHaa3opa, pEeKOMEHIyeMbIMH K HCIIOJIb30BAaHUIO
MIPY OpPraHu3aliy U MTPOBEICHUH UTOTOBOTO COYMHEHUS (U3JI0KEHHS);

UHCTPYKIMEH, OMNpeaensiomed MopsaaoK paboThl PYKOBOAUTENS  00pa3oBaTEIbHOM
OpraHM3aIluy, a TaKXKe WHCTPYKIMSIMH, ONPEACISIONIMMU MOPSI0K padOThI JIMII, MPUBIECKAEMbIX
K ITPOBEICHUIO UTOTOBOT'O0 COYMHEHUS (M3II0KEHHUS );

MpaBUJIaMU 3aTl0JIHEHHS OJIAHKOB UTOTOBOT'O COUYMHEHUS (M3JI0KEHUSA).

B nensx mpoBeaeHUs UTOTOBOTO COUMHEHUS (M3JI0KEHUS) He MO3[Hee YeM 3a JBe HelesH
10 HA4YaJia NMpPoOBeleHUsI UTOTOBOI0 COUYMHEHUsI (M3JI03KeHHUs) PYKOBOJIUTENIO 00pa30BaTEIbHON
OpraHu3aIui He0OX0IUMO:

OpPraHM30BaTh PETUCTPALNIO 00YUYAIOIINXCSI, IKCTEPHOB ISl y4aCTUSI B UTOTOBOM COUYMHEHHH
(M3710KEHUN) B COOTBETCTBUU C UX 3asBIICHUSMH,

OTIpEICIUTh M3MEHEHHUs TEKYIEro paclucaHus 3aHsATUH 00pa30BaTEeNbHON OpraHU3alluu
B JTHU TIPOBECHUSI UTOMOBOTO COUYMHEHUSI (U3JI0KEHHUS);

Mo/ TOJAMKUCh O3HAKOMHUTH CIEIUATUCTOB, MPHUBICKAEMBIX K TMPOBEACHHUIO M IPOBEPKE
UTOTOBOTO COYMHEHHS (M3JIOKEHUS), O TMOPSIKE MPOBEIEHUS U MPOBEPKU UTOTOBOTO COYMHEHUS
(m3mokeHMs) Ha TeppuTOpuU cyobekTa Poccuiickoit denepanmu, onpeneincaaom OUB, a Taxke
W3JI0KEHHOM B METOJAMYECKUX Marepuaiax PocoOpHama3opa, peKOMEHIYEMbIX K HUCIOJIb30BaHUIO
MIpU OpraHU3alMy U IPOBEJACHUN UTOTOBOTO COUYMHEHUS (M3II0KEHUS);

OpraHu30BaTh O3HAKOMJICHHE OOYYaIOMIMXCS M MX POAUTENCH (3aKOHHBIX MpEACTaBUTENICH)
¢ [TamaTKO#1 0 TOpsiAKE MPOBEACHUS UTOTOBOTO COUMHEHHUSI (M3I0KECHHS)

He no31Hee yem 3a 1eHb /10 MPOBEAeHUSI UTOTOBOT0 COYMHEHUS (U3JI0KEeHHU):

MPOBECTH MPOBEPKY TOTOBHOCTH OOpPa30BATENHHON OpPTaHU3AIMK K TIPOBEICHUIO UTOTOBOTO
COUMHEHMUS (M3JI0KEHHUS):

OTpeNeNuTh HEoOXOAMMOE KOJUYECTBO YYEOHBIX KaOMHETOB B  00pa3oBaTelbHOU
OpraHu3aluu Uisl IPOBEACHUS UTOTOBOIO COYMHEHHUS (M3JI0KEHHSI) U PACHpeIeNIUTh MEXAY HUMHU
YYaCTHUKOB MTOTOBOTO COYMHEHHUs (M3JIOKEHHs) B Mpou3BOJIbLHOM Topsnake (dopma MC-04
«CHHUCOK YYaCTHHKOB HTOrOBOro coumHeHus (uznoxeHus) B OO (MecTe MpoBenEHHUS)»), MPH
pacrpeieICHUH YYaCTHUKOB UTOTOBOTO M3JIOKEHUS HEOOXOIUMO YUECTh, YTO YYACTHUKH, KOTOPHIM
TEKCT I M3J0XKeHUs Bbimaercs Ha 40 MUHYT I8 YTEHUs, JOJDKHBI OBITH pacrpesesieHb
B OTIEIbHBIA Yy4eOHBI KaOWHET i TPOBEJCHUS WTOTOBOTO W3JI0XKeHus. Kareropuiecku
HE PEKOMEHAYeTCS pachpeaesiiaTh YYaCTHHUKOB HMTOTOBOTO W3JI0KEHHS, KOTOPBIM TEKCT IS
W3JIOKEHUS BbIAAaeTcs i ureHus Ha 40 MUHYT, B OJIMH y4eOHBIN KaOMHET BMECTE C YYaCTHUKAMHU
UTOTOBOTO H3JIOXKEHHUS, KOTOPBIM TEKCT [JIsi MTOTOBOTO M3J0KEHUS 3aYUTHIBACTCA YJICHOM
KOMHCCHH TI0 IPOBEICHUIO UTOTOBOT'O0 COYMHEHUsI (M3JI0KEHHUS);

MIPOBEPUTH HATMYKME MECTA JJISI XPAHEHUS JIMYHBIX BEIIeH yYaCTHUKOB UTOTOBOTO COUMHEHHUS
(M31105KeHUs ), KOTOPOE MOKET OBITh OPraHM30BaHO B y4eOHOM KaOWHETE, I/1€ TPOBOAUTCS UTOTOBOE
COUMHEHHE (U3JI0KEHUE);
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OpraHu30BaTh  NPOBEPKY  pPabOTOCIOCOOHOCTH  TEXHUYECKUX  CPEACTB,  CPEICTB
BUJICOHAONIOZICHUST B Y4YeOHBIX KaOuHeTax (B ciydae, €CIM CpEACTBa BUICOHAOIOJCHUS
YCTaHOBJIEHBI);

IIPOBEPUTH HAJTMYKME YaCOB, HAXOASIIMXCS B MOJIE€ 3pEHUSI YYACTHUKOB, B Ka)KJIOM KaOUHETeE,
C MPOBECHUEM MPOBEPKHU UX PabOTOCTIOCOOHOCTH;

NOJrOTOBUTh YEPHOBUKHM Ha KaXKJOTO YYaCTHMKAa HMTOIOBOIO COYMHEHHMS (M3JI0KEHHS)
(MUHMMaJIbHOE KOJIMYECTBO — JBA JINCTA), & TAK)KE JOTIOJHUTENbHbIE YEPHOBUKUY,;

MOJTOTOBUTh B HEOOXOAMMOM KOJMYECTBE MHCTPYKIMU JJIsi YYaCTHUKOB HTOTOBOTO
COUMHEHUS! (MBJIOKEHHUS), 3aUUTHIBAEMBbIE YJECHOM KOMHCCHUHM IO TIPOBEIEHUIO HTOrOBOTO
COUYMHEHUS (U3JI0KEHUS) B YU€OHOM KaOMHETE Mepe]l HayaJoM MPOBEACHUS UTOTOBOTO COYMHEHUS
(u3n0XxkeHus) (0AHA UHCTPYKIMS Ha OUH YUEOHbINH KaOUHET)

NOJTOTOBUTh WHCTPYKIMHU JUIS YYaCTHUKOB HTOTOBOTO COYMHEHUS  (M3JI0XKEHUS)
(Ha KaXXJI0TO yYacCTHHUKA)

oOecreunTh nevarb OJaHKOB WTOTOBOTO COYMHEHHUS (M3JI0KEHMS) U OTYETHBIX (OpM IS
MPOBEJIEHUSI HWTOTOBOTO COUYMHEHUs (U3NoKeHus) (B ciydae TiedaTd B 00pa30BaTelbHOM
OpraHM3aIui) WIH TOJy4yeHUue OJIAHKOB WUTOTOBOTO COYMHEHUS (M3JIOKEHUS) U OTYETHBIX (HOpM
(B cimydae mosyueHHs B MecTax, onpeneiacHubix OVB);

OpraHu30BaTh OO€CleUYeHWEe YYaCTHHUKOB MTOrOBOIO COYMHEHHUS opdorpapudecKkuMu
CJIOBapsIMHU, YYaCTHHUKOB UTOTOBOTO M3JIOKEHHS — OpPOrpa@uuecKMMu 1 TOJIKOBBIMU CJIOBApSIMH;

o0ecreunTh HaIMYMEe HEOOXOIUMBIX TEXHHYECKHUX CPEJICTB, MO3BOJSIOUIMX OCYIIECTBUTH
ayJMO03aluCh YCTHBIX OTBETOB B Cllydae CAauyd UTOTOBOTO COYMHEHHS (M3JI0KEHHS) YYaCTHUKOM
counHeHus (M3J0XKEHUs1) B YCTHOM (dopme (Harpumep, KOMITBIOTEpP, OCHAIEHHBI MHUKPO(OHOM,
TUKTO(OH).

B neHb npoBeeHNs HTOTOBOI0 COYMHEHHs (M3JI05KeHUs1) PYKOBOIMTEJb 00513aH:

IPOBEPUTh TOTOBHOCTh YYEOHBIX KAOWHETOB K TMPOBEACHUI0 MTOrOBOIO COYMHEHUS
(M3M0KEeHUS);

NPOBECTH HWHCTPYKTAX JIMI, TPUBIEKAEMbIX K MPOBEACHUI0 HWTOTOBOTO COYMHEHUS
(M310%eHus), 0 NOPSAAKY U MPOLIeIype MPOBEACHNUS UTOITOBOI'O COUNHEHHUS (M3TI0KEHUS):

pacnpeleNuTh 4YJI€HOB KOMHCCHM IO IPOBEACHHIO WTOTOBOIO COUYMHEHUS (M3JI0KEHUS)
1o yu4eOHBIM KaOHWHEeTaM;

o0ecreynTh BXOJI YYAaCTHHUKOB MTOrOBOI'O COYMHEHHS (M3JI0KEHHS) B 0Opa30BATEIbHYIO
opranu3anuio HauynHas ¢ 09:00 Mo MecTHOMY BpEMEHH.

BblaaTh ueHaM KOMUCCHUH 1O IPOBEICHUIO HTOTOBOTO COUMHEHUS (M3JI0KEHUA):

MHCTPYKLUU 71 Y4aCTHUKOB UTOTOBOTO COUYMHEHHUS (M3JI0KEHHS), 3aUUTHIBAEMbIE YJICHOM
KOMHUCCHUH TIO TPOBEICHHI0 WTOTOBOTO COYMHEHMS (M3J0KEHHS) B y4eOHOM KaOWHETe mepen
HAYyaJIOM MPOBEJACHHUS UTOTOBOTO COUMHEHUS (M3TI0KEeHMs) (0/IHa MHCTPYKIIUS Ha OJIMH KaOUHET);

MHCTPYKLIMU JUISl YYaCTHUKOB MUTOIOBOI'O COYMHEHMS (M3J10KEHUSA) (Ha Ka)XJA0ro y4acTHHKA
OT/ICJIBHO);

OJJaHKU UTOTOBOTO COUYMHEHUS (M3JI0KEHU);

YEpHOBHKH (2 IMCTA HA OJHOTO YYaCTHUKA UTOTOBOT'O COUYMHEHUS (HU3JI0KEHNUS );

OTuYeTHbIE (POPMBI ISl MPOBEACHUSI UTOTOBOI'O COUMHEHUS (M3TI0KEHNUS);

opdorpaduueckre cioBapu s yYaCTHUKOB HTOTOBOTO couumHeHus (opdorpaduueckue
Y TOJIKOBBIE CJIOBApH JIJISl yYACTHUKOB U3JI0KEHNUS).

Jlate ykazaHue TexHuuyeckomy creuuanucty B 09:45 mnoaydyuTe TEMBI COYMHEHHS
B COOTBETCTBUU C MHCTPYKIMEH ISl TEXHUYECKOTO CHEIHAIMCTa MO MOJTYYEHUIO KOMIUIEKTOB TeM
uTorosoro counHeHus (cm. [punoxenue 6).

Haunnas ¢ 09:45 mo MecTHOMY BpEMEHM BbIJATh 4YIEHAM KOMMCCHM IO IPOBEICHUIO
UTOTOBOTO COUMHEHUS (U3JI0KEHHS) TEMbl COUMHEHUSI (TEMbl COUMHEHHUSI MOTYT OBITh pacrevyaTaHbl
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Ha KaXJOT0 Yy4YacTHHKA WJIM pa3MelleHbl Ha Jocke (MHPOPMAlMOHHOM CTEHJE), TEKCThI
TUTSL U3JI0KEHMUSL.

IIpoBenenne UTOrOBOro COUMHEHUS (U3JI0KEHUA)

Ha sTane mpoBefieHUsI UTOrOBOTO COUYMHEHHUS! (M3JI0KEHHS) PYKOBOIUTE:

obecrieynBaeT KOHTPOJIb MIPOBEACHUS UTOTOBOT'O COUYMHEHUS (M3710XKEHUS)
B 00pa30BaTEIbHON OpraHu3alny;

paccMaTpuBaeT HH(OpPMAILMIO, TMOJYYCHHYIO OT UWIEHOB KOMHCCHU TIO MPOBEIACHUIO
UTOTOBOTO COYMHEHUS (U3JIOKEHUS), NCKYPHBIX M HMHBIX JIMI O HAPYIIEHUSX, BBISIBICHHBIX
MpU TMPOBEJIEHUH HTOTOBOT'O COYMHEHUS (M3JIOKEHHs), IPUHUMAET MEpbl MO MPOTUBOJCHCTBUIO
HapyIICHUsIM YCTAHOBJICHHOTO TIOpSAJIKA TPOBEJICHUS HWTOTOBOTO COYMHEHHUS (M3JI0KEHHS),
B TOM YHKCJI€ OPTraHU3YyeT MPOBEACHUE MPOBEPOK MO (paKTaM HAPYIICHUS YCTAHOBJICHHOTO MOPSAKA
MIPOBEJICHUSI UTOTOBOTO COYMHEHUS (U3JI0KEHUS);

B Ciydae yrpo3bl BO3HUKHOBEHHUS YpPE3BBIYAHHON CHUTyallUM TPUHUMAET peUICHUe
0 TMEpeHoce IMPOBEACHUS UTOrOBOTO COYMHEHHS (M3JI0KEHHsS) B JPYroe MECTO MPOBEACHUS
WIM Ha JpYrol JAeHb, NPEIYyCMOTPEHHBIA pPAacHUCaHUEM MPOBEICHHUS UTOTOBOIO COYMHEHUS
(m3noxenusi) (mo cornacoBanuto ¢ ONB). PykoBomutens 00pa3oBaTenbHON OpraHu3aluu
OTIOBEIIAEeT BCEX YYACTHUKOB O BPEMEHHU U MECTE MOBTOPHOTO MPOBEACHHUS UTOTOBOTO COUYMHEHUS
(M3MOXKEHMS).

3aBepleHre UTOrOBOr0 COUMHEHUS (U3J10KEHUA)

[To okOHYaHUHM UTOTOBOTO COYMHEHUS (M3II0KEHUS) PYKOBOIUTEb:

MPUHUMAET Yy YJICHOB KOMHCCHU IO TMPOBEICHUIO WUTOTOBOTO COYMHEHUS (M3JI0OKEHUS)
OJlaHKM perucTpaluu, OJMaHKU 3amucH (IOTOJHUTENbHbIE OJIAaHKH 3alHCH), YEPHOBUKH, a TaKKe
oTuYeTHBIC (DOPMBI JJIs IPOBEICHUSI UTOTOBOT'O COUMHEHUS (M3TI0KEHNUS);

nepeaaeT TEXHNYECKOMY CIEIUATUCTy OPUTHHAIBI OJJAHKOB PETHCTPALIMK U OJIAHKOB 3alTUCH
(IONONMHUTENbHBIX ~ OJIAHKOB  3alMCH) YYaCTHUKOB HUTOrOBOI'O  COYMHEHHUS  (M3JI0KEHHMS)
JUTSL OCYIIECTBIIEHUS KOMMPOBAHUS ™ ;

obecrieunBaeT HAACKHOE XPAaHCHHE OPUTHMHAIOB OJAaHKOB HWTOTOBOIO  COYMHEHUS
(u3nmoskeHus) 10 MOMEHTa ux HampasieHus B PLIOU;

oOecrieynBaeT ydeT OJIAHKOB MTOTOBOT'O COYMHEHMsI (M3JI0KEHHS) C BHECEHHON OTMETKOMU
Bnoina «He 3aBepumminy wmm  «YpaneH», NOATBEPXKACHHOW IMOAINKCHI0 4YI€HA KOMHUCCHUH
10 TIPOBEICHUIO UTOTOBOTO COYMHEHUs (U310keHus ), BMecte ¢ hopmoit UC-08 «AKT 0 JoCpOoYHOM
3aBEPIICHUN HAMHCAHUS WTOTOBOTO COYMHEHUS (M3JI0KEHMS) MO YBOKUTEIbHBIM MPUUYUHAMY)
uwmn  popmoit UC-09 «AxT 00 ynajieHHWH y4acTHUKA HMTOTOBOTO COYMHEHHS (M3TI0KEHUA)»
JUTSL TIOCTIEAYIOIIETO JOIMYyCKa YYaCTHUKOB, HE 3aBEPIIUBIINX HAMMCAHUE WTOTOBOTO COYMHEHUS
(M3MOXKEeHMS) TIO YBaKUTEIBHBIM MPUYMHAM, a TaKXe YYaCTHUKOB, YJAJCHHBIX C HTOTOBOTO
COUMHEHUS (M3JIOKEHHS) 32 HapylleHue TPeOOBaHMIA, K MOBTOPHOU claye MTOTOBOTO COYMHEHUS
(M3710XKeHUs) B TEKYIEM y4eOHOM TO/ly B JIOMOJIHUTEIHHBIC JATHI.

Ha 3Tane npoBepky UTOrOBOI0 COYMHEHUS (U3JI02KEHNSI) PYKOBOAMTEJIb !

obecrieunBaeT HEOOXOJUMBIMU TEXHUYECKHUMHU CPEACTBAMU (KCEPOKC, CKaHEpP, KOMIBIOTEP
C BOBMOXHOCTBIO BbIX0Jla B ceThb «MHTepHeT», a Takke C YCTAaHOBJICHHBIMHM Ha HEro
CHEIUATM3UPOBAHHBIMU  TIPOTPAMMaMH, TO3BOJIIONIUMH ABTOMATHUYECKH TMPOBEPSITH TEKCTHI
Ha HAaJU4YUe 3aMMCTBOBAaHUU W JAp.) DKCIEPTOB I OCYIIECTBICHHUS MPOBEPKU M OLICHUBAHUS
WUTOTOBOI'0 COYMHEHUS (U3JI0KEHUS);

NPUHUMAET peHIeHHEe O HEOOXOAMMOCTH BO3JIOKEHHS HA TEXHHYECKOTO CIICIHATUCTa
00S13aHHOCTH MO0 OCYIIECTBJICHHUIO MPOBEPKH COOJIOICHUS] yYaCTHUKAMU HMTOTOBOTO COYMHEHUS

* Konuposanue GJaHKOB HTOTOBOTO COYMHEHMS (M3JI0XKEHNS) C BHECEHHON B OJIAHK PErMCTPAIMK OTMETKOM
«X» B mose «He 3axonunm» («Yaanaeny»), NOATBEP>KACHHON MOANKUCHIO YWIEHA KOMUCCHH 110 MPOBEIECHUIO HTOTOBOTO
COuMHEeHH (M310KEHHS), HE TPOU3BOANTCS, TPOBEPKA TAKUX COUMHEHUH (M310)KEHNI) HE OCYIIECTBISETCA.
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(u3noxenusi) TpeboBanus Ne 2 «CamMOCTOSATENBHOCTh HANMMCAaHUS MTOTOBOIO COUYMHEHUS
(M3710%eHUS)» B COOTBETCTBHH C MOPSJIKOM, ompezesneHHbiM OB *;

B Clly4ae CJa4l UTOTOBOTO COUYMHEHUS (M3JIOKEHHUS) YYACTHUKOM COUYMHEHUS (M3JI0MKEHUS )
B YCTHOW (hOopMe OCYIIECTBIISIET KOHTPOJIb BHECEHHSI B OJJAHK PErHCTpaldi YKa3aHHOTO Y9aCTHUKA
UTOTOBOTO COUYMHEHUs (M3JIOKEHHs) OTMETKH «X» B moJie «B ycTHOU gopmey, MOATBEPKICHHON
MOJANMUACHI0  WIEHA KOMHCCHHM TIO TPOBEJACHUIO HTOTOBOTO COYMHECHHS  (HM3JI0OXKEHUS),
JUISL  TIOCTIEAyIONIel KOPPEeKTHOM o00paboTKM U MPOBEpPKH OJAaHKOB HWTOTOBOTO COYHMHEHUS
(M37I05KE€HNS) TAKOTO YYACTHHUKA;

o0ecrieurBaeT 3aBepIICHUE MPOBEPKH HTOTOBOTO COYMHECHHMSI (M3JI0KECHHUS) HE TI03/THEE
4eM uepe3 CeMb KaJeHIAPHBIX IHEH C JaThl POBEACHUS HTOTOBOTO COYMHEHHS (M3105KEHI)
(TpH, 71 UTOTOBOTO COYMHEHUS (M3JI0KEHHMSI), IIPOBEICHHOTO BO BTOPYIO CPELy anperis);

o0OecreynMBaeT [OCTaBKY OpPUTMHAIOB OJIAHKOB HWTOTOBOTO COYMHEHHS (M3JI0KEHUS)
YYaCTHUKOB MTOTOBOTO COYMHEHUS (M3JIOKCHHS) C BHECEHHBIMH B HHUX PE3YJIbTaTaMU IMPOBEPKH
10 KPUTEPUSIM OLICHUBAHUSI U OLEHKHU («3aueT»/ «He3adeT»), B TOM YHUCJIE€ OpUTHHAIBI OJIaHKOB
UTOTOBOTO COYMHEHUS (M3JIOKEHUs) C BHECEHHOM oTMeTkoW «X» B mons «He 3axkoH4HMI»
«Y nanen», MOATBEPKACHHON MOAMKUCHIO YWIEHA KOMUCCHUU IO TMPOBEIECHUIO UTOTOBOTO COYMHEHUS
(m3noxenusi), B PLIOM nns mocnenyromieit oOpaboTKu (3a HUCKIIOYEHHEM 00pa3oBaTEIbHBIX
OpraHm3aIui, B KOTOPHIX MPOBOJUTCS CKAHMPOBAHUE OPUTHHAIOB OJJAHKOB WTOTOBBIX COYMHCHHMA
(M310XKEeHUI) 1OCIIe MPOBEACHUS POBEPKHU M OLIEHUBAHUS SKCIIEPTAMHU).

PykoBogutens o00pa3oBaTenbHONW OPraHW3AalWW TPUCYTCTBYET TIPU  OCYIIECTBICHUHU
TEXHUYCCKUM  CIICIIHAIMCTOM CKAaHUPOBAaHUS OpPWUTHMHANA OJIAHKOB HMTOTOBOTO COYMHEHUS
(M3710XKEHUs) TIOCTIE TIPOBEICHUS MTPOBEPKH M OLIEHWBAHUS DKCIEPTaMU, B TOM YHUCJIE OPUTHUHAJIOB
0JIaHKOB UTOTOBOTO COYMHEHHS (M3JIOKEHHS) C BHECEHHOM OTMETKON «X» B mois «He 3akoHumm»
Wi «YJaneH», TOATBEPXKJACHHONW MOANMKUCHI0 WICHa KOMHCCHU 110 TPOBEJCHHUIO HWTOTOBOTO
counHeHus: (u3noxkeHus). CKAaHUPOBAHUIO TMOJJICKAT BCE BBIJIAHHBIC YYaCTHHKAM OJIAHKU
UTOTOBOTO COYMHEHHUS (M3JIOKEHHs), B TOM 4HCIe He3amoidHeHHble. OTCKaHHUPOBaHHBIC
n300pakeHuss OJaHKOB  UTOTOBOrO  couumHeHus (u3nokeHus) nepenaroress B PLIOU,
YIOJHOMOYEHHYIO OPTaHU3ALHIO0 IS TTOCIeNytoieil 00paboTKu.

2. MHCTpYKIUS AJ151 TEXHHYECKOTO CIeNraIucTa NPy MPoBeIeHNH HTOT0BOI0
COUYMHEHUS (U3JI0KEHUA)

He no3zgHee yeM 3a JeHb 10 HaYaJia NMPOBeJeHUs] HTOTOBOI0 COYMHEHUs (M3JI0KEHUS)
TeXHUYECKHH CIeHAJINCT 00513aH:

HOJArOTOBUTh U IPOU3BECTH MPOBEPKY pPabOTOCIIOCOOHOCTH TEXHUYECKHX CPENICTB
B BBIJICIECHHOM ITOMEILIEHUH.

JlaHHO€ noMeleHne JOIKHO ObITh 000PYI0BAHO CIAEAYIOIUMU TEXHUYECKUMHU CPEICTBAMMU:

Tesne(OHHOMN CBSI3bI0; IPUHTEPOM;

KOIIMPOBAJILHBIM aIIIapaToOM (CKaHEPOM);

NEPCOHATBHBIM KOMITBIOTEPOM, TMOJKIIOUEHHBIM K ceTH «UHTepHeT», Uis MonydeHUus
KOMIUIEKTOB TEM UTOIOBOI'O COUYMHEHUS (TEKCTOB JJI1 UTOTOBOTO U3JI0KEHU).

Opranu3oBarh nevyaTb OJAHKOB HTOTOBOTO COUYMHEHHS (M3JIOKEHUS) U OTUYETHBIX (PopM
JUIS TIPOBEJCHUSI UTOTOBOTO COUMHEHHUs (M3JIOKEHMsI) (B cllydae MeyaTd UX B 00pa3oBaTeIbHOM
OpraHu3aIum).

*
B ClIydya€ HIPHUHATHUA COOTBETCTBYIOHICTO PEIICHHUA K OKCICPTY IMOCTYIMAIOT HWTOIOBLIE COYMHCHHA
(M3Mm0KeHus1), MPOLIEIINE IPOBEPKY Ha BhIogHeHHE TpeboBanus Ne 2 «CaMOCTOSTEIbHOCTD HAITMCAHUSI HTOTOBOTO
COYMHEHHSA (M3T0KESHUA).
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          обеспечивает завершение проверки итогового сочинения (изложения) не позднее чем через семь календарных дней с даты проведения итогового сочинения (изложения)(три, для итогового сочинения (изложения), проведенного во вторую среду апреля);


KonupoBanue 61aHKOB UTOTOBOI'O COUYMHEHUS (M3J0XKEHMs) IIPU HEXBATKE pacliedaTaHHBIX
OJJaHKOB MTOTOBOTO COYMHEHHsS (M3JI0)KEHUs) B MeECTax IIPOBEACHHUS HMTOTOBOIO COYMHEHMS
(U310XeHus1) 3alpelieHo, TaKk Kak Bce OJIaHKM UMMEIT YHUKaJIbHBIA  KOJI  paboThI
Y pacleyaThIBAIOTCS IOCPEACTBOM CIIELUATU3UPOBAHHOTO IPOTPAMMHOI0 00ECIIEUEHHUS.

B neHb nmpoBeaeHUsI UTOTOBOIO COYMHEHUs (M3/10KEHHUS]) TEXHUYECKOMY CHELHATUCTY
HE00X0AUMO:

B 09:45 o MeCcTHOMY BPEMEHH IIOJIYYUTh TEMbl COUYMHEHHUS B COOTBETCTBUU C MHCTPYKLUEH
IUIE TEXHUYECKOTO CIIEHHAJIUCTa II0 IIOJYYEHUIO KOMIUIEKTOB TEM MTOrOBOIO COYMHEHUS

Pa3MHOXXHTh HMX B HEOOXOIMMOM KOJMYECTBE W INEpelaTh UX PYKOBOAUTEIIO (TEMBI
COYMHEHHUS MOTYT OBITh pacrHedaTaHbl Ha KaXJO0ro YYacTHMKA WJIM pa3MElIeHbl Ha JIOCKE
(mHGOPMAITMOHHOM CTEH/IC);

riepeaTh TEKCThI ISl U3JI0KEHUsI, PA3MHOXHB MX B HEOOXOJIUMOM KOJHYECTBE ™ ;

OKa3bIBaTh TEXHUUYECKYIO TOMOILb PYKOBOJUTEIIO U YIEHAM KOMHCCHH I10 MPOBEACHHUIO
UTOIOBOT'O COYMHEHUS (M3JI0KEHNUS).

IIo oxOHYaHUM WUTOTOBOI0 COYMHEHMS (U3J10KeHH), a TAK:Ke B PaMKaxX OpraHu3anuu
NPOBEPKHU UTOTOBOr0 COYMHEHHS (M3/107KeHHUA) TEXHUYECKUI CIIeNNaIUuCT J0JIKeH

MOJIFOTOBUTH M MPOU3BECTH MPOBEPKY pabOTOCIIOCOOHOCTH TEXHUUYECKUX CPEACTB (KCEPOKC,
CKaHep, KOMIIBIOTEP ¢ BO3MOKHOCTBIO BbIX0/1a B ceTh «/HTepHeT», a Takke C YyCTaHOBJICHHBIMHU Ha
HEro CHelUalu3UPOBAHHBIMHU MPOTrpaMMaMu, MO3BOJSIOIMIMMHA aBTOMATHYECKH MPOBEPSITh TEKCTHI
Ha HaJIMYue 3aMMCTBOBAaHUU U JIp.);

OPUHATH Yy PYKOBOJIUTENS OpHUTMHAIBl OJAHKOB pPETUCTpAlMM U OJIAaHKOB 3aIlucu
(1OTIOTHUTENBHBIX OJIAHKOB 3aIIMCH) JJIsl OCYIIECTBICHUS UX KOITUPOBAHUS * ;

IIPOU3BECTH KONUPOBAHUE OJIAHKOB PErucTpaluud M OJIAHKOB 3amHuCcH (JAOMOJHUTEIBHBIX
OJIaHKOB 3aIucu) Uil nocienyromei nposepku. KonmpoBanue OJaHKOB MPOU3BOJUTCS C YYETOM
3aroJIHeHUs OJIaHKOB C JIByX CTOPOH IpHU JABYCTOpPOHHEH meuyaTu OsaHkoB. KonupoBaHnue OJaHKOB
peructpai ¥ OJAHKOB 3alMCH MPOU3BOAMTCS IOCIEI0BATENbHO, OJIAHK PETUCTPALUU U OJaHK
3aMMcH, JOTOJHUTENbHbIE OJaHKW 3alMCH JOJDKHBI UITH APYT 3a Apyrom. KomnupoBaHnue 6i1aHKOB
perucTpanuy U OJIAaHKOB 3alUCH JOJDKHO TNPOU3BOJIUTHCS B XOPOIIEM KauecTBE, BCE CHUMBOJIBI
JIOJKHBI OBITH OTIIEYAaTaHbl M YUTAEMBI JJIS1 DKCIIEPTa;

[0 TOPYYEHHUIO PYKOBOJUTENS OOpa3oBaTENIbHONW OpraHu3alli OCYUIECTBUTH IPOBEPKY
COONIOZCHUS] ~ yYaCTHUKAMU  HWTOTOBOTO  COYMHEHMsS  (M3y0XkeHus1)) TpeboBanus No 2
«CaMOCTOATENBHOCTh ~ HAIMCAHUS MWTOTOBOTO COYMHEHMS (M3JI0KEHHUS)» B  COOTBETCTBHUM
¢ mopskoMm, onpeneneHasiM OMB.

[Tocne konmupoBaHMsI TEXHUYECKUN CHEUANHCT MEPEeAaeT PYKOBOJUTENO 00pa3oBaTeIbHON
OpraHu3alliid OpPUTHMHAIBl OJIAHKOB pPErHCTpali M OJaHKOB OTBETOB YYaCTHHUKOB HTOTIOBOTO
COYMHEHHUSI (M3NOKEHUs), JKCIepTaM — KOMWU OJaHKOB perucTpauud u OJaHKOB OTBETOB
YYaCTHUKOB UTOTOBOTO COUMHEHUS (M3TI0KCHUS).

* Jlns yuyacTHMKOB wm3nokeHus ¢ OB3 (myxux, cna0ociblalinX, YY4acTHHKOB C PaccTPOMCTBaMU
AyTHCTHYECKOTO CIEKTPa) TEKCT JJIs U3JI0KEHUS MeYaTaeTcsl Ha KaXKI0r0 YYaCTHUKA U3JI0KEHUS OTIENIBHO.

* KomnupoBaHue 0JIaHKOB UTOTOBOTO COYMHEHUsI (M3JIOKEHHUS) C BHECEHHON B OJJaHK PErHCTPallMM OTMETKOM
«X» B nona «He 3akoHum» umm «YganeH», MNOATBEP)KICHHON NOMAINKCHIO WIEHA KOMHCCHHM IO IIPOBENECHUIO
WUTOTOBOTO COYMHEHUS (M3JIOKEHUs), HE MPOM3BOAMTCS, IPOBEPKAa TaKUX COYMHEHHH (M37I0KEHHWH) He
OCYIIECTBIISIETCSl. YKa3aHHbIE OJIAHKM WTOrOBOTO COYMHEHHs (u3noxkeHus) Bmecte ¢ ¢opmoit UC-08 «AkT 0
JIOCPOYHOM 3aBEpIICHWH HANHMCAaHUS WTOTOBOTO COYMHEHMS (M3JIOKEHHS) IO YBAXHUTEIHHBIM MPUYMHAMY WIN
dopmoit UC-09 «AKT 00 ynaJieHMH y4aCTHUKA MTOTOBOTO COYMHEHUS (M3JI0KEHUS)» MEPelaroTcs PyKOBOIUTEIIO
00pa3oBaTe’IbHOM OpraHu3alMy A ydeTa, a TaKke MJsl IMOCIEeNyIOLero JONMYCKa YKa3aHHBIX YYaCTHHKOB K
MTOBTOPHOM Ccllade UTOTOBOTO COYMHEHH (M3T0KEHN) B TEKYIIIEM y9eOHOM TOAY B IOTIOJTHUTEIHHBIE TATHI.
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B cnyuae mpoBeneHuss CKaHMpOBaHUS B 00pa30BaTEIbHOM OpraHM3ali OCYIIECTBIISET
CKaHHPOBAHHE OPUTHHAJIOB OJAHKOB HMTOTOBOTO COYMHEHHUS (M3JI0KEHHUS) C BHECEHHBIMH B HHX
pe3yabTaTaMy MPOBEPKH MO KPUTEPUSIM OLICHUBAHUS U OLEHKH («3a4eT»/ «HE3aueT»).

3. MHCTpYKIUS /151 4€HOB KOMUCCHH 110 MPOBEIeHUI0 HTOTOBOI0 COYMHEHUS
(13J102x€HUA)

UsieHbl KOMHCCUM IO TMPOBEJACHUIO HUTOTOBOIO COUYMHEHHS (U3JIOKEHHUS) [0 Hayaua
MPOBEJACHUU HWTOTOBOTO COYMHEHHS (M3JIOKEHHUS) O00S3aHbl O3HAKOMUTHCS C HOPMATUBHBIMHU
MPaBOBBIMU  JIOKYMEHTaMH, PpErJIaMEHTUPYIOLIMMU  DPOBEJACHUE  HUTOIOBOTO  COYMHEHHUS
(M3M0XKEeHMS):

MOPSIZIKOM TPOBEICHHUS M MPOBEPKH HUTOTOBOTO COUYMHEHHMS (M3JI0KEHHS) Ha TEPPUTOPUU
cyowsekTa Poccuiickoit deneparuu, onpenenenasiM OVB;

METOJIMYECKUMU MaTepuagamu PocoOpHaa3opa, pEeKOMEHIyeMbIMH K HCIIOJIb30BaHUIO
MIPU OpraHU3aIMU U IPOBEJACHUN UTOTOBOTO COUMHEHUS (M3JI0KEHNUSA);

MHCTPYKIMEH, OTIPEACIAIONICH MOPAIOK UX PabOTHI;

MpaBUJIAMHU 3aMOJTHEHHS OJJAHKOB UTOTOBOTO COYMHEHUS (M3JI0KECHHUS).

B 1eHb mnpoBedeHHsI WTOrOBOI0 COYMHEHHMs (M3JI0KEHHS) UWJIeH KOMHCCHU
10 NMPOBeIEHUI0 UTOTOBOI0 COYMHEHH sl (U3JI05KEHU) TOJIKEH:

OpPOUTH MHCTPYKTAX Y PYKOBOAMUTENS OO0pa3oBaTENIbHONW OpraHW3aliud IO TOPSIKY
Y IIPOLIeIYPE MPOBEACHUS UTOTOBOI'O COUYMHEHHUSI (U3J105KEHHUS);

MOJIYYUTh Y PYKOBOJUTEIS 00pa30BaTEIbHON OpraHu3alud WHQOpMaILUIO O pacupeeeHun
YJICHOB KOMHUCCHU T10 TPOBEACHUIO UTOTOBOTO COUMHEHHUSI (M3TI0KEHUS) TI0 YIECOHBIM KaOMHETaM;

MOJIYYUTDH Y PYKOBOJUTENST 00pa30BaTEIbHON OpraHU3alliy CIEIYIONINEe MAaTEPUAIIbL:

WHCTPYKIHUIO JIJISl YYACTHUKOB UTOTOBOT'O COYMHEHHUS (M3JIOKEHUS), 32a4UTHIBAEMYIO YJICHOM
KOMHCCHH TIO TPOBEICHUI0 WTOTOBOTO COUYMHEHHS (M3JOKEHHS) B y4eOHOM KaOWHETE mepen
HAYyaJlOM TMPOBEJCHHS] UTOTOBOTO COYMHEHHS (M3JIOKEHHs) (0JHA MHCTPYKIUS HA OJUH Y4eOHBIN
KaOWHEeT)

WHCTPYKIIUU JUIsl YYACTHUKOB UTOTOBOTO COUYMHEHUS (M3TI0KEHUS) (Ha KaXI0T0 YYacCTHUKA)

OJIaHKU UTOTOBOTO COUYMHEHUS (M3JI0KEHU);

YEpHOBUKH (2 JIMUCTA HA OJHOTO YYaCTHUKA UTOTOBOI'O COUYMHEHUS (HU3JI0KEHNUS );

OoTYeTHbIE (POPMBI Il MPOBEACHUSI UTOTOBOI'O COUMHEHUS (M3I0KEHNUS).

[TpotiTn B cBOI yueOHBIM KaOWHET, MPOBEPUTH €r0 TOTOBHOCTH K IMPOBEICHUIO UTOTOBOTO
COYMHEHUS (M3JI0KEHU) U IPUCTYIHUThH K BBHIIIOJTHEHHIO CBOMX 00S3aHHOCTEM:

paznaTh Ha pabouyue MecTa YYaCTHHKOB HTOIOBOTO COYMHEHHS (M3JI0KEHMS) YEPHOBUKHU
(He MeHee MBYX JHCTOB), MHCTPYKIIMU IS YYaCTHHUKOB HTOTOBOTO COYMHEHUS (HM3JI0KCHHS)
Ha KaXXJI0ro Y4acCTHUKA;

POBEPUTH HaU4ue OpdorpaduyecKkux cioBaper sl YIaCTHUKOB WTOTOBOTO COYMHEHHMS,
opdorpaduyeckux 1 TOJIKOBBIX CIOBAapEH — JJIsl yYACTHUKOB UTOTOBOTO U3JI0KEHHUS;

MOJTOTOBUTh HAa JIOCKe (WMHPOPMAIIMOHHOM CTEHJE) HEoOXoauMyro HWHOOPMAIHIO
JUTSL 3aTIOJTHEHUS OJTAHKOB PETUCTPAIINH;

o0ecreynTh OpPraHU30BaHHBIM BXOJ YYaCTHHUKOB HWTOTOBOTO COYMHEHHUS (M3JI0KEHMUS)
B yueOHBII KaOUHET.

YYacTHUKM HMTOrOBOTO COYMHEHMS (M3JIOKEHMS) pacCakMBAalOTCA 3a pabO4yue CTObI
B KaOMHETE B IPOM3BOJILHOM MOPAIKE (TI0 OJJHOMY YEJIOBEKY 3a pabOo4Hii CTOM).

Bo BpeMms mpoBefeHHsI UTOTOBOTO COYMHEHHUsI (M3JI0KEHHUsI) Ha paboyeM CTOJIe y4acTHHKA,
MOMHMO OJIAHKOB, JINCTOB OyMaru Jyisi 4epHOBUKOB HAXOISATCS:
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pyuka (TenmeBas WJIM KanwuigpHas C YEepHUJIAMU YEpPHOro I[BETa); JIOKYMEHT,
yIIOCTOBEPSAIOIINIA TUYHOCTH;

JUISl yYaCTHUKOB UTOTOBOTO COYMHEHMSI — oporpaduueckuii ciioBapb, BbIIAHHBIN 10 MECTY
MIPOBEJIEHUSI UTOIOBOI'O COYMHEHHMS; JJI1 YYACTHHUKOB UTOTOBOT'O M3JIOKEHUS — opdorpapuyeckuit
Y TOJIKOBBII CIIOBapH, BhIJAHHBIE IO MECTY MPOBEJCHUS UTOTOBOTO U3JI0KECHHUS;

MHCTPYKLHUHU JUIsl YYACTHUKOB UTOIOBOI'O COUMHEHHUS (M3JI0KEHHUS);

JUIsl YYACTHUKOB WTOTOBOTO COUMHEHUS (M3JI0)KEHMS) C OrPAHMYEHHBIMH BO3MOKHOCTSIMU
3I0pPOBbS, YYaCTHUKOB HTOTOBOTO COYMHEHHS (M3JI0XKEHUs) — ACTeH-WHBAIUIOB M HHBAIHIIOB —
CHelMalIbHbIEe TEXHUYECKUE CpelicTBa (IIPU HEOOXOAUMOCTH);

JekapcTBa (Mpu HEOOXOIUMOCTH);

OPOAYKTHl MUTAaHUS JUIsl JOINOJIHUTEIBHOTO TNpHUeMa NUUM (mepekyc), OyTHiIMpoBaHHas
MUTHEBAs BOJa MPU YCJIOBUHU, YTO YIMAKOBKA YKa3aHHBIX MPOAYKTOB IMHUTAHUS U BOJBI, & TAKXKE UX
norpebiieHne He OyayT OTBJIEKaTh JAPYTUX YYACTHUKOB HTOTOBOIO COYMHEHUS (M3JI0KEHMS)
OT HAMKMCaHUsl UMU UTOTOBOTO COUMHEHUS (M3JI0KEeHUs) (TIPpU HEOOXOIUMOCTH).

Haunnas ¢ 09:45 mo MecTHOMY BpEMEHH MOJIYYUTh OT PYKOBOAUTENS TEMbI COUYMHEHHS
(TEKCTBI JIJI1 UTOTOBOTO H3JIOKEHHs). TeMbl COUMHEHHMS] MOTYT OBITh pacredyaTaHbl Ha Ka)JIo0ro
YY4acCTHHKA WJIHM pa3MEIIeHbl Ha JOCKe (MH(OPMAIIMOHHOM CTEHJIE) — B JAaHHOM Clly4ae 4JeH
KOMHUCCUU [0 MPOBEJECHHUIO HUTOIOBOIO COYMHEHUS (M3JI0KEHHS) IOATrOTaBIMBAET Ha JOCKE
(MH(pOPMAITMOHHOM CTEHJIE) TEMbI COYMHEHHUSI.

TexkcT A UM3JMOKEHUS pacleydaThlBaeTCsl s yYaCTHUKOB HWTOTOBOTO  M3JIOKEHHS
C paccTpOMCTBaMU ayTHCTUYECKOI'O CHEKTpa, ¢ HapYIICHUSMH ONOPHO-ABUIaTEIbHOrO arapara,
CJITIBIX, CIIA0OBHUISINIUX, TIIYXHX, MMO3JHOOIJIOXIIUX U CIIA0OCIHBIIIANIMX YYACTHUKOB HTOTOBOTO
U3JIOKEHUSA ™ .

Jlo Hayaja WTOrOBOr0 COYMHEHUS] (M3JIOKEHHs])) YWieH KOMHUCCHH MO TPOBEIeHHIO
UTOT0BOI0 COYMHEHMS (M3J105KeHUs1) 10JI2KeH:

MPOBECTH UHCTPYKTAXK YYACTHHUKOB UTOTOBOTO COUMHEHUS (M3II0KEHHMSI), KOTOPBI COCTOUT
n3 nByx uacreil. IlepBas wacte umHCTpykTaxa npooautca 10 10:00 mo mecTHOMY BpeMeHH
U BKJIIOYaeT B ce0si MHOOPMHUPOBAHUE YUYACTHUKOB O MOPSAJKE MPOBEACHUS UTOTOBOTO COYMHEHUS
(M3m0KEeHMs), B TOM 4YHCIE O CIydasX YHaJleHUsT C UTOTOBOIO COYMHEHUS (U3JI0XKEHUS),
IIPOJOJIKUTENIBHOCTH HAIIMCAHUS MTOIOBOI'O COYMHEHMS (U3JI0KEHHSA), O BPEMEHHM M MECTE
O3HAKOMJICHMSI C pe3yJbTaTaMHU MUTOIOBOIO COYMHEHUS (M3JI0KEHHMS), a TaKXKe O TOM, 4YTO 3alUCH
Ha YepHOBHUKAxX He 00paldaThIBAIOTCS U HE MPOBEPSIOTCS;

BBIJIaTh YYAaCTHUKaM HTOTOBOTO COYMHEHMS (M3JIOKEHUs) ONAaHKM pEerucTpanuu, OJaHKH
3anMcH, 4epHOBUKH, opdorpaduueckue cinoBapu (opdorpaduyueckue W TOJIKOBBIE CIOBapH IS
YYaCTHUKOB HMTOTOBOTO H3JIOKEHUS), MHCTPYKIMM Ui YYACTHUKOB MTOTOBOTO COYMHEHHS
(M3nm0XKEeHUS);

MIPOBECTH BTOPYIO YacCTh MHCTPYKTa)Ka, KoTopas HauuHaercs He paHee 10:00 mo mecTHOMY
BpEMEHU;

* TeKCT A UTOTOBOTO M3JIOXKEHHS BHIIACTCS YYACTHUKAM JUIS YTEHHS M TIPOBEICHHS MOATOTOBHTEIHHOIN
pabotel Ha 40 mMuHYT. B 3TO Bpems y4acTHHKH MOTYT pabOTaTh C YEPHOBHUKAMU, BBINKCHIBAS KIHOYEBHIE CIIOBA,
COCTABIISISI TUIAH U3JOKEHUs (TIEPEeNHChIBaTh TEKCT JUISI WTOTOBOTO W3JIOKEHHWST B UYEPHOBUKH 3arpeIieHO).
[To ucreuennn 40 MUHYT YWIEH KOMUCCHH IO MTPOBEJICHUIO UTOTOBOTO COYMHEHHS (M3JI0KECHHS) 3a0MPaAET TEKCT JJIs
HUTOTOBOT'0 U3JIOKEHHUS, U YUACTHUKU MPUCTYMAIOT K HATUCAHUIO UTOTOBOT'O U3JI0XKEHHUSL.

Jist TIyXuX, MO3HOOIJIOXINNX M CJIA0OCIBIIIAIIMX YYaCTHUKOB HTOTOBOI'O M3JIOKEHUS TPU HEOOXOUMOCTH
(BMeCTO BBIAYM TEKCTA ISl HTOTOBOTO M3JIOKEeHUS Ha 40 MHHYT) MOXET OBITh OCYIIECTBIICH CypJOTIEPEBO] TEKCTA
JUISE. UTOTOBOTO M3JIOKEHUS (0 HEOOXOIMMOCTH OOECIeUeHHs CypAOINEPeBOAa TEKCTa Ui UTOTOBOTO H3JIOKEHUS
co00IIaeTCst BO BpeMs ITO/IauH 3asBJICHHUS Ha y9acTHE B UTOTOBOM H3JI0KEHUN).


kromanova
Текстовое поле

kromanova
Текстовое поле
*

kromanova
Текстовое поле
*


O03HAKOMUTh YYaCTHUKOB HWTOTOBOTO COYMHEHHS (U3JIOKEHHSA) C TeMaMH HTOTOBOTO
counHeHus (Ha3BaHMEM TeKCTa [UIS M3JI0KeHUs) (coaep’kaTelbHOe KOMMEHTHPOBAaHUE TEM
HUTOTOBOT'O COYMHEHUSI U TEKCTOB ISl HTOTOBOTO MU3JIOKEHHUS 3aIPEIICHO);

MOCJIE O3HAKOMJICHHS JlaTh YyKa3aHHE YYaCTHUKAM HTOTOBOIO COYMHEHUS (M3JI0KEHHUS)
NPUCTYNUTh K 3alOJHEHUIO PETUCTPAlMOHHBIX IMOJIeW OJIAaHKOB HMTOTOBOTO  COYMHEHHS
(M3MmOKeHMs1), yKa3aTb HOMEP TEMbI HTOTOBOTO COUMHEHUS (TEKCTA JIJISl U3JI0OKEHUS);

JIaTh YKa3aHHME y4YaCTHHKAM HTOTOBOTO COYMHEHHMs (M3JI0KEHUS) 3amucaTh B OJaHK 3alucH
Ha3BaHHUE BHIOPAHHON MU TEMbl COUMHEHUS (TEKCTa JJI U3JI0KECHHS);

MPOBEPUTH MPABUIBLHOCTH 3aMOJTHEHHs] YYaCTHUKAMH WTOTOBOTO COYMHEHMS (M3JI0KEHUS)
PErUCTPAIIMOHHBIX MOJIEH OJIaHKOB, B TOM YHCJI€ TPOBEPUTH OJaHK PErHCTPallMK U OJIaHKU 3alUCH
KaXJIOTO YYaCTHUKA MTOTOBOTO COYMHEHHUS (M3JIOKEHHUS]) HAa KOPPEKTHOCTh BIHCAHHOTO
YYaCTHUKOM HUTOTOBOTO COUYMHEHHUS (M3JI0KEHUS) KOAa BUAa paOOThl, HAMMEHOBAHUS BHIa paldoT,
HOMEpAa TEMBI;

O0OBABUTH HAYaao, MPOJOIKUTEIBHOCTE* M BpPEMs OKOHYAHHS BBHINOJHEHUS HTOIOBOIO
counHeHUs (M3710XKeHUs1) U 3aUKCUPOBATh X Ha JOCKe (MH(DOPMAIIMIOHHOM CTEH/IE).

IIpoBeneHne UTOTrOBOI0 U3JI0KEHUS

[Ipu mpoBeeHNUN U3JTOKEHUSI TEKCT IJIs U3JI0KECHHS 3aUUTHIBAECTCS] YUaCTHHUKAM HTOTOBOTO
W3JI0KEHUS BCIYX TPUIKIBI TOCTe OOBSIBICHUS Havyajda MpOBEICHUS M3N0KeHUs. HTepBam Mexay
YTEHHEM COCTABJISIET 2 MUHYTHI.

Jns y4yacTHHKOB HMTOTOBOTO W3JIOKEHUS C PacCTPOUCTBAMU ayTHUCTUYECKOT'O CIEKTPa,
C HapyIICHUSIMH OTOPHO- JBUTATEJIHLHOTO anmapaTra, CJENbIX, ClIa00BUASIIMNX, TIyXHUX,
MO3THOOTJIOXIUX M CIa0OCHBIIIANINX YYaCTHUKOB HTOTOBOTO HM3JI0KEHHUSI TEKCT AJII HUTOTOBOTO
W3TIOKEHUS BBIJTAETCS JUISL UTEHUSI U MPOBEJACHUS MOArOTOBUTENBHON paboTel Ha 40 MUHYT ToCTe
OOBSBIICHUS Haudalla TPOBEACHHS W3JIOXKEHHS. B 95T0 Bpems y4YaCTHHKM MOTyT paboTaTth
C YepHOBHMKAMH, BBINHUCHIBAs KIFOUEBBIC CIIOBA, COCTABIISAA IUIAH M3JIOKEHUS (MEPENUChIBaTh TEKCT
JUISE UTOTOBOTO W3JIOKEHMsI B YepHOBUKH 3ampernieHo). [lo ncreuenun 40 MUHYT 4ieH KOMUCCUU
M0 MPOBEJCHUIO UTOTOBOTO COUYMHEHHS (M3JIOKEHHUS) 3a0MpaeT TEKCT JUIsl UTOTOBOTO W3JIOXKEHUS,
Y YYaCTHHKHU MPUCTYMNAIOT K HATUCAHUIO UTOTOBOTO M3JIOKEHUS.

JIist TIyXux, TMO3HOOTIIOXIINX M CIA0O0CTBIIAIINX YYaCTHUKOB UTOTOBOTO M3JIOKEHUS TPU
HEO0OXOIMMOCTH (BMECTO BBIJAYHM TEKCTa JJII UTOTOBOTO M3JIOKEeHHS Ha 40 MHUHYT) MOXET OBITh
OCYIIIECTBJIEH CYPJONEPEBOJI TEKCTa AJII UTOMOBOIO M3JI0KEHUs (0 HEOOXOAMMOCTH OoOecreueHus
CypAOIlepeBO/ia TEKCTa JJsi MTOrOBOTO M3JI0KEHHUS COOOIIaeTcss BO BpeMsl MOJauyd 3asBICHUS
Ha y4acTHe B UTOTOBOM H3JIOKEHUN).

Jns cnenbix W CcIa0OBUASIIMX YYACTHUKOB HTOTOBOTO HM3JIOKEHHS MPU HEOOXOAUMOCTH
MOXET OBITh OCYIIECTBIICH MEPEBOJI TEKCTa JIJIi UTOTOBOTO HU3JIOKEHUS Ha pelbe(HO-TOUCUHBIN
mpudt bpaiinsg (o HeoOXoIMMOCTH oOecriedeHus MepeBoAa TEKCTa ISl UTOTOBOTO H3JIOKEHHS
coo0I1maercs BO BpeMsi To/Iauy 3asBJICHUS HA Y4acTHE B HTOTOBOM U3JIOKEHUN).

Bo Bpemsi mpoBeneHHUS HUTOTOBOTO COYMHEHHS (M3JIOKEHHUSI) YYaCTHHUKAM HUTOTOBOTO
COuMHEHUs (M3JIOKEHMsI) 3ampelieH0 UMeTh IMpu cebe cpeacTtBa CBs3H, (OTO-, ayaAuo-
Y BHUJICOAIIApaTypy, CIPABOUYHbIE MaTepualbl, TUCbMEHHbIC 3aMETKH U WHBIE CPEACTBA XpaHEHUS
u mepenaun wuHbopMmanuu, coOCTBeHHbIE opdorpaduueckue W (WIM) TOJKOBBIC CJIOBapH.

* B NpomOIKUTENHHOCTh HANHCAHHMS MTOTOBOTO COYMHEHMS (M3IOKEHHS) He BKIIOYAETCS Bpems,
BBIJICJICHHOE Ha TOATOTOBUTENFHBIE MEPONPHUATHS (MHCTPYKTaX YYACTHUKOB HTOIOBOTO COYMHEHUS (M3JIOKEHHS),
3all0JTHEHUE MMM PETHUCTPALMOHHBIX TMOJIeH ONaHKOB M Ip.), a TaKkKe Ha HEPeHOC aCCUCTEHTOM B CTaHAapTHHIC
ONaHKKM 3aliCH WTOTOBOTO COYMHEHHs (M3JI0)KEHUS), BBITIOJHEHHOTO CIEMBIMH W CIa0OBH/SIUMH YYaCTHUKAMH
WTOTOBOTO COYMHEHHA (WM3IO0KEHHA) B CIIENHANBHO TPETYCMOTPEHHBIX TETPaasX, BBINIOJHEHHOTO B OJaHKax
WUTOTOBOTO COYMHEHMsI (M3JIOKEHHSI) YBEIWYCHHOI'O pa3Mepa, UTOTOBOTO COUYMHEHHS (M3JI0KEHHS), BBITOJHEHHOTO
Ha KOMIIBIOTEPE, YCTHBIX UTOTOBBIX COUMHEHHUH (M3I0KEHHI) U3 ayAH03aINCeNl. .
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YyacTHHUKaM WTOTOBOTO COYMHEHUS (M3JI0KEHHUS) TaKXKe 3alperiaercsl Mojb30BaThCs TEKCTAMHU
JUTEPATypHOTO  MaTepuana  (XyIOKECTBEHHbIE  IMPOU3BENCHUS,  JAHEBHUKHA,  MEMYyaphl,
NyOJIUIUCTHKA, IPYTUE JTUTEPATYPHbIE HCTOYHUKH).

Bo BpeMs mnpoBeaeHUs HUTOrOBOIO COYMHEHHUS (M3JIOKEHHSA) YJI€HAM KOMHCCUU
M0 MPOBEICHUIO UTOTOBOTO COYMHEHUS (M3JI0KEHUS) 3aMPeleH0 UMETh NP cebe CpeiicTBa CBS3H,
¢oTo-, ayauo- M BHUAEOANIAPATYypy, CIPaBOYHbIE MaTEpHalbl, NMHUCbMEHHBIE 3aMETKU U HWHbBIE
CpEICTBAa XpaHEHUs W Mepenayd MHPOpPMallMM, OKa3bIBaTh COJEWCTBHUE YYaCTHHKAM HMTOIOBOIO
COUYMHEHHUS (M3TT0KCHUS).

B cnyuae HexBaTku MecTa B OJaHKe 3aluUCH JUISl BBIMOJTHEHHS] MUTOTOBOTO COUYMHEHUS
(U310XeHus), MO 3alpocy YYACTHHKA HTOTOBOTO COYMHEHHS (M3JI0KEHHUs) WIEHbBl KOMHCCUU
[0 TPOBEJACHHUIO HMTOIOBOI'O COYMHEHHUS (M3JI0KEHHSA) BBIIAIOT €My €Ille OJWH OJIaHK 3amucu
JIOTIONTHUTENBFHO (Jjajiee — JOMOJHUTENbHBIN ONaHk 3amucu). B mone «Jluct Ney wieH komuccuu
[0 TPOBEJAEHUI0 HTOTOBOTO COYMHEHHUs (M3JI0KEHMs) NPU BbAAY€ JOMOJIHUTEIBHOTO OJIaHKa
3alMCH BHOCHUT MOPSAJKOBBIA HOMEp JHUCTa pabOThl ydyacTHUKaA (mpu 3ToM juctoMm Ne 1 sBisercs
OCHOBHOW OJIaHK 3aIUCH), a TaK)Ke IMEPEHOCHT B JOIMOJHUTEIbHBIA OJaHK 3allUCH WUTOTOBOTO
counHeHus (M3J0KEeHUs) Ko padoT (ko1 pabOThl MOMKEH COBMAAATh ¢ KOJOM palbOThl Ha OJIaHKE
pEerucTparym).

[Io Mepe HEOOXOAMMOCTH YYaCTHHKAM HWTOTOBOTO COUYMHEHHS (M3JIOKEHHUS) BBIAAIOTCA
YEPHOBUKH.

B cinydyae ecnu y4yacTHMK WTOTOBOTO COYMHEHHMS (M3TOKEHHS) MO COCTOSHUIO 3/I0POBBS
WIK APYTUM OOBEKTUBHBIM NMPUYMHAM HE MOXKET 3aBEpPUIMTh HANMCAHUE WUTOTOBOTO COYMHEHHUS
(M3710XKEHUS), OH MOXKET OKUHYTh MECTO MPOBEJICHUS UTOTOBOTO COYMHEHUS (M310KeHus1). UneHbl
KOMHUCCUU TIO TIPOBEJICHUIO UTOTOBOTO COYMHEHMsI (M3JIOKEHHUS) COCTaBISIOT «AKT O JOCPOYHOM
3aBEpLICHUM HAIMMCAHUS HMTOTOBOIO COYMHEHHUS (M3JI0KEHUS) MO YBAKUTEIbHBIM NPUYMHAM)
(popma MC-08), BHOCAT cOOTBETCTBYIOLIYI0 OTMETKY B dopmy MC-05 «BegomocTs npoBeaeHUs
UTOTOBOTO COUYMHEHUs (M3NIoKeHHs) B yueOHoM kabmHere OO (MmecTe mpoBeneHHs)» (y4acTHUK
WUTOTOBOTO COUYMHEHHS (M3JIOKEHHWS) JIOJDKEH TMOCTaBUTh CBOIO TOJNKUCH B YKa3aHHOU ¢opme).
B Onanke perucTtpauuy yKa3aHHOTO YYaCTHHKAa MTOTOBOIO COYMHEHMs (M3JI0KEHHUs) B TMOJe
«He 3akoHYMI» HEOOXOAMMO BHECTH OTMETKY «X» sl ydeTa NpU OpraHu3alud IMPOBEPKU.
Buecenne ormetkn B nosie «He 3akoHUMI» NOATBEp)KIAeTCs MOANKMCHIO YIEHA KOMHCCHH
0 MPOBEJACHUIO UTOTOBOIO COUMHEHHUS (M3TI0KEHHUS).

B cnywae ecnau yd4acTHHK HMTOTOBOTO COYMHEHHS (M3JIOKEHMS) HAPYLIWJI yCTaHOBJICHHbBIE
TpeOOBaHU, OH YAAJISAETCS] C HMTOIOBOTO COYMHEHUS (M3/10KeHUs). YleH KOMUCCHHU T10 TPOBEICHUIO
UTOTOBOTO COYMHEHHUS (M3JI0KEHHUS]) COCTaBlsieT «AKT 00 yAalleHWHM YYacTHHKA HWTOTOBOTO
counHeHus (uznoxenus)» (popma MC-09), BHOCUT COOTBETCTBYIOIIYIO OTMETKY B dopmy MC-05
«BenomMocTh TIPOBEACHUS MTOTOBOTO COYMHEHHUs (M310KeHHs) B yueOHOM kabumHere OO (mecte
MpoBeAeHUs1)» (YyUaCTHUK UTOTOBOTO COUYMHEHMS (M3JI0KEHHUS) JOJHKEH MOCTABUTh CBOKO IMOJIHUCH
B yKa3zaHHOU Qopme). B OmaHke peructpanuu yKa3aHHOTO Y4YaCTHHUKAa MTOTOBOTO COYMHEHUS
(1310XKeHus1) HEOOXOJUMO BHECTH OTMETKY «X» B molie «YjaaneH». BHeceHue OTMETKH B moJie
«Y anen» NOATBEPAKAAECTCA MOANKMCHI0 YJIEHA KOMUCCHUHM MO IPOBEAECHHUIO MTOIOBOI'O COYMHEHHUS
(M310XKEHUS).

B cnyuyae caaun MTOroBOro COUYMHEHUS (M3J0KEHUSI) YYACTHUKOM COUYMHEHHUS (M3JI0KECHHUS)
B YCTHOM (hopMe 4WiIeH KOMHCCHHU IO MPOBEACHHUIO MUTOTOBOTO COYMHEHHS (M3JI0KEHUS) BHOCHUT
B OJlaHK perucTpaldy yKa3aHHOTO yYaCTHMKAa HMTOTOBOTO  COYMHEHHUS  (M3JI0KEHUs)
COOTBETCTBYIOIIYI0O OTMETKY «X» B moje «B ycTHOl (opme» U 3aBepseT CBOEHl MOANUCHIO
BHECEHHE YKa3aHHON OTMETKH B CIEUMAIbHO OTBEJACHHOM IIOJI€ JUIsl MOCIENYIOUIel KOPPEKTHOM
MPOBEPKH U 00paOOTKU OJIAHKOB UTOTOBOTO COYMHEHHMSI (M3JI0’KEHUSI) TAKOTO ydyacTHUKA. B Gopmy
NC-05 «BemomocTh TpOBEACHUS HWTOTOBOIO COYMHEHUS (M3JIO0KEHMs) B y4uyeOHOM KaOWHETe
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o0pa30BaTeIbHON OpraHu3aly (MecTe MPOBeICHU)» HEOOX0IUMO TaKKe BHECTH OTMETKY B IOJIE
«Cnasan B yctHOU dopme (OB3)».

3aBepuieHyne MPoBeeHUs] UTOTOBOI0 COYMHEHUS (M3J105KeHM 1)

3a 30 MUHYT ¥ 32 5 MHUHYT 7O OKOHYaHUS MUTOTOBOTO COYMHEHUS (M3JIOKEHUS) UJICHBI
KOMHCCHH T10 MTPOBEJIEHNUI0 UTOTOBOTO COYMHEHUS (M3TI0KEHUS) COOOIAIOT YYaCTHUKAM UTOTOBOTO
COUMHEHMS (M3JI0KEHHS) O CKOPOM 3aBEPIICHUM HAMKMCAHUS UTOTOBOTO COYMHEHUS (M3JIOKEHUS)
U 0 HEOOXOJUMOCTH TMEPEHECTH HAMMCAHHBIE COYMHEHMs (M3JI0KEHUS) U3 YEPHOBUKOB B OJIAHKHU
3anucu (B TOM YHUCJIE B IOTOJHUTENIbHbBIE OJTAHKH 3aMKCH).

YYacTHUKH UTOTOBOTO COYMHEHMS (M3JI0KEHHs), JOCPOUYHO 3aBEPIIMBIINE BBITTOJHEHUE
UTOTOBOTO  COYMHEHMS  (U3JIOKEHUs), CHAI0T OJaHKU  perucTpauuu, OJaHKH  3aIlucH,
JIOTIONIHUTEIbHBIE OJIAHKM 3alMCH, YEPHOBUKM M IOKHUJAIOT 00pa30BaTEIbHYIO OpraHU3alMio
(MecTo MpoBeCHHSI UTOTOBOTO COYMHEHUS (M3JI0KEHUS), HE TOKUIASICh YCTAHOBJICHHOTO BPEMEHU
3aBEPIICHUS] UTOTOBOI'O COYMHEHUS (U3JI0KEHHUS ).

[To ucTeueHnn yCTaHOBJIEHHOTO BPEMEHM 3aBEPIICHMS] UTOTOBOTO COYMHEHMS (M3JI0KEHU)
YJIEHbl KOMHCCHH TI0 MPOBEJCHUIO UTOTOBOTO COYMHEHUS (U3JI0KEHUS) OOBSBISIIOT 00 OKOHYaHUU
BBITIOJTHEHUU WTOTOBOTO COYMHEHMsS (M3J0KEHHUsI) U COOMpPAIOT y YYACTHUKOB HMTOTOBOIO
COUMHEHHUS (M3TI0KEHUS1) OJIAaHKU PETUCTPALNK, OJJAHKH 3alUCH (JIOMIOJIHUTENIbHBIC OJIaHKU 3aIHUCH),
YEPHOBHKHU.

UJieH KOMHUCCHH TI0 TIPOBEICHUIO UTOTOBOTO COUYMHEHUS (M3TI0KEHHUS) CTaBUT «Z» B 00JIaCTH
OJ1laHKa 3anucH (MM TONOJHUTENBHOIO OJIaHKa 3aIIMCH), OCTaBIICHCS HE3aIOJTHEHHOM.

B OnaHkax perucTpalid y4aCTHHUKOB HMTOIOBOI'O COYMHEHUS (M3JI0KEHHUS) HEOOXOIUMO
3anoaHUThH nosie «KonnuecTBo OaHKOB 3anmuch». B yka3aHHOe 1oJie BIUCHIBAETCS TO KOJIMYECTBO
OJIaHKOB 3aNKCH, BKIIIOYas JOMOJHUTEIbHBIC OJAHKU 3amUCcH (B Clydae €clid Takue BbIJIaBallUCh
0 3aIPOCy YYaCTHHUKA), KOTOPOE ObLIO BBIIAHO YYACTHUKY.

3anoiHAI0T COOTBETCTBYIOLIME OTYETHBIE (hOopMBbl. B CBOIO ouepenp, yJaCTHHK HpPOBEPSET
naHHble, BHeceHHbIe B popmy MC-05 «BegomocTs mpoBeIeHNs UTOTOBOTO COUMHEHUS (M3I0KEHUS)
B yue6HOM kabuHete OO (MecTe MpoBeeHUS )», MOATBEPHKAASI UX JTUUHOMN MOJIUCHIO.

CoOpannbie OnaHKH perucTpanuu, OJaHKH 3alucH (JIOMOJHHUTENIbHBbIC OJaHKU 3aIliCH),
YEpHOBUKH, a TAK)KE OTUETHBIE (POPMBI Il MPOBEACHUS HTOTOBOTO COUYMHEHUS (M3JI0KEHHUS) YJICHbBI
KOMHUCCUM II0 TIPOBEJEHUIO HTOTOBOI'O COYMHEHHS (M3JI0KEHMS) MEpEeJaroT PYKOBOJIUTEIIO
o0pa30BaTeIbHON OpraHU3aluu.
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